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Website – Program Scenarios 

The user can register if first time user; login if already a registered user; click on the down arrow 
beneath the words ‘Get Quote/Buy Online’, select a program and click on the ‘Go’ button to start 
the application process. 
 
During the application process, all required fields need to be completed and any calculate buttons 
need to be clicked. 
 

 
 
 
The user selects the Diocese name from the drop down and then clicks the ‘Search’ button. 
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Website – Program Scenarios 

A list of parish names will show on the screen. 

 
 
 
 
The user selects the parish. 

 
 
The user clicks on the ‘Continue’ button at the bottom of the screen 
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Website – Program Scenarios 

The user selects the type of event to be insured. 
 

 
 
 
 
If ‘Meeting’ is selected, an additional question is displayed and must be answered before 
continuing to the next screen in the online process. 

 
 
 
The user clicks the ‘Continue’ button at the bottom of the screen. 
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Website – Program Scenarios 

This is the screen that is displayed for any type of event selected on the prior screen other than 
‘Meeting, Recurring (held on a regular basis)’. 
 
As the questions are answered, some additional information will appear on the screen.  The 
bottom of this page and the next page shows the information that will appear on the screen as the 
questions are answered. 
 
After all questions are answered, click the Continue button at the bottom of the screen. 
 

 
 
An additional question will be displayed if ‘Furnished without a charge’ is selected. 
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Website – Program Scenarios 

This snag-it shows additional questions that are displayed as questions are answered. 
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Website – Program Scenarios 

If the event type ‘Meeting, Recurring (held on a regular basis)’ was selcted this is the next screen 
that is displayed. 
 
After all questions are answered, click the Continue button at the bottom of the screen. 
 
 

 
 
 
- Select the meeting frequency from the drop down box. 

 
 
- If weekly is selected, select the day of week the meeting occurs on. 
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Website – Program Scenarios 

If the user selects ‘No’ they then click on the Continue button.  If the user selects ‘Yes’ they will get 
a popup message and will not be able to complete the online application. 
 

 
 
 
 
 
The information entered on the Eligibility screen will populate the fields in the screen shown below.  
The premium will be shown in under the Total Event Attendance column.  This is the rating screen 
for any event selected on the eligibility screen other than a meeting that recurs on a regular basis. 
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Website – Program Scenarios 

The snag-its below show how the premium information is displayed when the event type is meeting 
recurring either weekly, bi-monthly or monthly. 
 
The information entered on the Eligibility screen will populate the fields in the screen shown below.  
The premium will be shown in under the Total Event Attendance column. 
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Website – Program Scenarios 

 
See the bottom of the quote summary screen for options available on this screen.  You can click 
on the Edit button on the right side of the quote summary to edit a section if necessary. 
 

 
 
If you want to save the quote you need to be logged in. 
 
To save at Quote Summary enter a name for the document and click on the ‘Save’ button. 
 

  
 
 
Close the pop-up message. 
 

 
 
Click the ‘Continue’ button to continue the online application process. 
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Website – Program Scenarios 

If the user is not logged in, they will not see the ‘Insured information is the same as login 
information’ box.  The ‘State’ field will be automatically filled with the data from the eligibility screen. 
 

 
 
 
Click the Continue button. 
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Website – Program Scenarios 

This screen will not be displayed if meeting, recurring on a regular basis was selected on the 
eligibility screen. 
 
The fields highlighted in yellow below (for illustrative purposes only) will be automatically filled with 
the information entered earlier in the application process. 
 
The user needs to complete the ‘Name of event:’ and ‘Is the event held annually?’ sections then 
click the Continue button. 
 

 
 
  



Diocese  (Updated 08-2016) Page 12 of 15 
 

 

Website – Program Scenarios 

An additional certificate of insurance is automatically generated for the location the event is being 
held.  If additional certificates of insurance are needed for another entity, enter the required entity 
information; click on the Add This Certificate button.  When all certificates have been added, click 
the Continue button. 
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Website – Program Scenarios 

The user completes the required fields and clicks the Continue button. 
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Website – Program Scenarios 

See the bottom of the final summary screen for options available on this screen. 
 

 
 
Saving the application is a required step to purchase coverage.  It is also required if you want to 
save the information on the application and purchase later. 
 
If the application was saved at the quote summary, the name given to the document will show in 
the name field on this screen.  If the user is just saving at the final summary, enter a name for the 
document.  Click on the ‘Save’ button. 
 

 
 
 
Close the pop-up message.  
 

 
 
Click on the ‘Continue To Payment’ button at the bottom of the final summary screen. 
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Website – Program Scenarios 

The user selects the method of payment and clicks the Continue button.  The appropriate screens 
will come up for the method of payment selected. 
 

 
 
 
After the payment has been processed the purchase summary screen will come up.  From here the 
insured can print out the coverage documents.  An email will also be sent to the registered user’s 
email address containing the purchase summary along with the coverage documents. 


